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OFFICE OF TRAINING REGULATION NO. 43-2 
SUBJECT* Forms Control and Standardisation 
REFERENCE: Agency Regulation 


18 April 1955 


dated 1 April 1951 
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1. GENERAL 

th ° A g® nc F Powns Management Program are to provide for 
reproduction, supply and distribution of form materials as efficiently 

datinp°tho^flfiL? S to rsduce th ® number of forms by consoli- 

those serving like functions, to reduce the man-hours required 
to process them and to simplify and standardise tOltSmT ****** 

2. RESPONSIBILITIES 

a * ^^lf e S° Pd !u 0 f f ic ! P » m * 13 d ^ig°ated as the responsible 

for the implementation of the Forms Management Program 

^ £e^ S n OUt ^ *? the regulatio^f TwS^vide 

in coordina+inS^^j+i fv Si f n,! reviow and reproduction of form materials 
He ? wlt J the ?orm Management Branch, Management Staff „ 

as £? d Z^°l BUCb 8m 7 37 * &Bd ^tntain such controlfand record 
as are deemed necessary to carry out the program, 

b * V* ? Cho ? Chiefs are responsible for ensuring that form 

K SSLf eVel T d * thl * respective Jurisd^tioST 

ap °Jf ? “*7 f? &r ® used, and that such materials 

coordinated with the Area Records Officer materials are 
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